
 
 

       9 Sep 2014 
 
From: Chair, Political Science Department 
 
Ref: (a) ACDEANINST 5700.2A 
 (b) International Programs Office, Semester Study Abroad Program,  
      Midshipman Eligibility Requirements 
 
Subj: INTERIM GUIDANCE FOR SEMESTER STUDY ABROAD PROGRAM (SSAP) 
 COURSE OF STUDY AND COURSE VALIDATION 
 

1. Purpose  To establish procedures for political science course validation for midshipman 
seeking to participate in semester study abroad programs IAW ref (a), Academic Dean and 
Provost instruction for semester study abroad programs. 

 
2. Background and Discussion Recent USNA emphasis on cultural awareness has promoted 

midshipman programs for semester study abroad programs (SSAP).  The Political Science 
Department supports these initiatives though guidelines for course validation are essential 
to make expectations clear to midshipmen and to maintain department standards.  These 
guidelines are subject to change, as the department becomes more familiar with the 
exchange programs and collects information about course offerings.   

 
3. Departmental Guideline The political science department will make an initial assessment 

prior to the semester abroad of other institutions’ courses’ equivalency with USNA courses. 
Credit will only be granted for three courses (9 credit hours) in a semester study abroad 
program. Credit will not generally be granted for independent study courses unless 
considerable advance planning takes place. Midshipmen matrices will be reviewed to 
ensure all academic requirements will be met within the four year time frame for 
graduation. Upon completion of a semester study abroad, the department requires 
midshipmen to submit transcripts, syllabi, and graded material for review and a final 
decision to grant validation. 

 
4. Responsibilities 

 
a. Midshipmen 

 
(1) Midshipmen considering travel abroad will meet with their advisor to review their 
remaining major requirements for graduation. To qualify midshipmen should have a 
QPR of 3.0 in the major and a CPQR of 2.7 IAW ref (b). 
 
(2) Midshipmen will propose a list of possible courses for enrollment abroad. Course 
descriptions and any other available documentation shall be provided to the 
midshipman advisor who, in consultation with the appropriate concentration head, 
will make preliminary determination about the course(s). 



 
(3) With approval of their advisor, midshipmen majoring in political science will then 
gain approval of the department senior academic advisor to participate in the study 
abroad program, IAW ref (b).  
 
(4) Only “pre-approved” courses will be considered for credit. If changes are 
necessary after enrollment abroad the midshipman is responsible for contacting the 
department chair as soon as possible to negotiate the change and provide relevant 
documentation to support the change. 
 
(5) Midshipmen must earn at least a C to receive credit for the course(s). If grades on 
the transcript do not correspond to USNA standard A, B, C, D, F letter grades, 
midshipmen must provide a description of graded assignments and exams along with 
grades received and the calculation for final grade. 
 
(6) After return to USNA, midshipmen shall provide their advisor the course syllabi 
and, if possible, a copy of final exams to complete necessary course review in 
advance of the department chair granting credit for course work. The midshipmen 
should prepare a memorandum requesting course equivalency validation and submit it 
to the chair for final decision. 
 

b. Advisors 
 
(1) Verify midshipman eligibility for participation in the semester study abroad 
program. 
 
(2) Review the list of proposed study abroad courses and examine course descriptions 
and other supporting material to make an initial assessment of potential equivalency. 
Provide these materials and your assessment to the relevant concentration head to 
gain approval. 
 
(3)  Inform midshipman and verify that the proposed course of study does not provide 
credit for more than three Political Science courses. The department will not grant 
credit for more than three courses completed in a semester study abroad. 
 
(4) Do not allow independent study courses, unless considerable advance planning 
takes place. 
 
(5) After midshipman return to USNA, review course material and grades, and 
provide an assessment of equivalency to the appropriate concentration head. With 
concentration head concurrence, endorse midshipman memorandum requesting 
validation and forward to the department chair. 
 

c. Concentration Heads 
 



(1) Review proposed courses and make an initial determination as to their 
equivalency. 
 
(2) After midshipman return to USNA, review course material and grades, and 
provide guidance to midshipman’s academic advisor to recommend or not 
recommend course validation be granted. 
 

d. Senior Academic Advisor 
 

(1) Review midshipman matrices to ensure that all academic requirements will be met 
within the four year time frame for graduation, IAW ref (a). 
 
(2) Monitor midshipman political science majors who participate in semester study 
abroad programs to identify recurring or potential problems. 
  

e. Department Chair 
 

(1) Review midshipman semester study abroad program courses of study after 
approval by midshipman academic advisor and the department senior academic 
advisor. 
 
(2) Negotiate with midshipmen any necessary changes after enrollment abroad. 
 
(3) Review midshipman memorandum requesting validation for final decision, after 
the midshipman’s return to USNA and with their advisor’s recommendation. Enter 
validations into MIDS as appropriate.  
 
(4) Review departmental guidance periodically for currency. 
 

            
     M. A. TESTERMAN 
     CDR     USN 


